
CONTROLLED 
SUBSTANCES AT UMKC
REGISTRATION, PURCHASE, STORAGE, DISPOSAL, AND LOSS



BACKGROUND

• The Federal Drug Enforcement Administration (DEA) and the Missouri Bureau of Narcotics and Dangerous 
Drugs (BNDD) require that certain substances that can be abused be registered with both agencies

• Controlled substances are placed in Schedules (I-V) depending upon their potential for medical use and 
potential for abuse

• All UMKC Principal Investigators dispensing or administering controlled substances as part of their research 
program must obtain a Research Registration from the DEA and the BNDD

• DEA and BNDD registration is FREE for State/Federal employees

• The information in this presentation is provided as a courtesy and may not be updated regularly. It is the 
Principal Investigator’s responsibility to ensure compliance with State and Federal  Regulations.

• The Principal Investigator maintains all responsibility for the purchase, storage, dispensing and administration of 
controlled substances under their registrations



SCHEDULES I-V

• Schedule I Controlled Substances
• Substances in this schedule have no currently accepted medical use in the United States, a lack of accepted safety for use 

under medical supervision, and a high potential for abuse.

• Some examples of substances listed in Schedule I are: heroin, lysergic acid diethylamide (LSD), marijuana (cannabis), 
peyote, methaqualone, and 3,4-methylenedioxymethamphetamine ("Ecstasy").

• Schedule II/IIN Controlled Substances (2/2N)
• Substances in this schedule have a high potential for abuse which may lead to severe psychological or physical 

dependence.

• Examples of Schedule II narcotics include: hydromorphone (Dilaudid®), methadone (Dolophine®), meperidine 
(Demerol®), oxycodone (OxyContin®, Percocet®), and fentanyl (Sublimaze®, Duragesic®).

• Other Schedule II narcotics include: morphine, opium, codeine, and hydrocodone.

• Examples of Schedule IIN stimulants include: amphetamine (Dexedrine®, Adderall®), methamphetamine (Desoxyn®), and 
methylphenidate (Ritalin®).Other Schedule II substances include: amobarbital, glutethimide, and pentobarbital.



SCHEDULES I-V (CONT)

• Schedule III/IIIN Controlled Substances (3/3N)
• Substances in this schedule have a potential for abuse less than substances in Schedules I or II and abuse may lead to 

moderate or low physical dependence or high psychological dependence.

• Examples of Schedule III narcotics include: products containing not more than 90 milligrams of codeine per dosage unit 
(Tylenol with Codeine®), and buprenorphine (Suboxone®). Buprenorphine and Buprenorphine SR are also 
Schedule III.

• Examples of Schedule IIIN non-narcotics include: benzphetamine (Didrex®), phendimetrazine, ketamine, and anabolic 
steroids such as Depo®-Testosterone.

• Schedule IV Controlled Substances
• Substances in this schedule have a low potential for abuse relative to substances in Schedule III.

• Examples of Schedule IV substances include: alprazolam (Xanax®), carisoprodol (Soma®), clonazepam (Klonopin®), 
clorazepate (Tranxene®), diazepam (Valium®), lorazepam (Ativan®), midazolam (Versed®), temazepam 
(Restoril®), and triazolam (Halcion®). Tramadol is also Schedule IV.



SCHEDULES I-V (CONT)

• Schedule V Controlled Substances

• Substances in this schedule have a low potential for abuse relative to substances listed in 
Schedule IV and consist primarily of preparations containing limited quantities of certain 
narcotics.

• Examples of Schedule V substances include: cough preparations containing not more than 200 
milligrams of codeine per 100 milliliters or per 100 grams (Robitussin AC®, Phenergan with 
Codeine®), and ezogabine.



APPLICATION PROCESS

• Bureau of Narcotics and Dangerous Drugs (State of Missouri)
• State version of the DEA

• Application MUST BE FILLED OUT AND APPROVED BEFORE DEA APPLICATION

• https://health.mo.gov/safety/bndd/

• The BNDD does not notify you of your successful application or renewal deadlines
• Must go to the BNDD website and click on the “Print a Registration Certificate or Verify a Registration” 

link to find your BNDD Registration number

• You will need to know which controlled substances you plan on administering and their schedules 
during the application process

• The following slides take you step-by-step through the BNDD application process

https://health.mo.gov/safety/bndd/


Web address

Click here for new 
applications



Click 
here



A warning will come up and ask you to disable any pop-up 
blockers. Please do so or you will not be able to continue the 
application process.





Once you are finished with the application, click Submit Registration



APPLICATION PROCESS

• Drug Enforcement Agency (DEA, Federal Government)
• https://www.deadiversion.usdoj.gov/drugreg/index.html

• Must have a BNDD Registration to complete the DEA Registration process

• You will need to know which controlled substances you plan on administering and their schedules 
during the application process

• The DEA WILL come visit your lab to evaluate your storage location and proposed record 
keeping system prior to approving you for controlled substance purchase, storage, and 
administration.

• The DEA HAS perform unannounced, random inspections of storage locations and records to 
ensure compliance with Federal Regulations.

• The following slides take you step-by-step through the DEA application process

https://www.deadiversion.usdoj.gov/drugreg/index.html


https://www.deadiversion.usdoj.gov/drugreg/index.html

Web address











Please complete this 
page with the included 
information only



Check only those that will be 
administered in the course of 
your research.

Only check this box if you 
know you will be 
administering Schedule II 
substances



Only complete this 
section.











STORAGE REQUIREMENTS

• Securely locked, substantially constructed cabinet or safe

• Key or combination access restricted to those individuals listed on your registration

• Safe or cabinet must be locked at all times, unless accessing controlled substances

• If the safe is small or portable it must be bolted to the floor or wall or placed inside another 
locked cabinet

• Each registrant must have their own individual, locked controlled substance storage
• (would really prefer all controlled substances behind 2 locks with different keys or combinations)

• Only individuals listed on the Registration can access controlled substances



RECORD KEEPING

• Purchasing/Receipt Records

• Initial Inventory

• Annual Inventory

• Administration/Dispensing

• Disposal of Unwanted Substances

• Reporting Loss

• Audits

• Schedule II substance records must be maintained separately from Schedule III-V



PURCHASING AND RECEIVING RECORDS

• Maintain the original invoice/receipt with suppliers: 

• Name, address, and DEA number of supplier

• Must also maintain receiving record with:

• Name, address, and DEA number of recipient

• Drug name, strength, form, and quantities received

• Date of receipt







INITIAL INVENTORY

• Very first day that you receive controlled substances

• Must include:

• Registrants name and DEA number

• Date

• Drug name, strength, dose form, and quantities 

• Time of day the inventory was taken (opening or closing of business)

• May use Annual Inventory Form, denoting that it is the Initial Inventory



PERPETUAL INVENTORY

• Ongoing, accurate, up-to-date total of substances administered

• Not required, but it is the easiest mechanism to demonstrated the administration of your 
controlled substances. Should you be audited by the DEA or BNDD, you will have to 
demonstrate where all of your controlled substances have been administered.  A 
perpetual inventory is easier to review than your research records for that information.





ANNUAL INVENTORIES

• Must include:

• Registrants name and DEA number

• Date

• Drug name, strength, dose form, and quantities 

• Time of day the inventory was taken (opening or closing of business)

• Must be conducted annually (BNDD)

• Every 2 years for DEA





DISPOSAL

• Excess, waste, or expired controlled substances must be disposed of appropriately

• Cannot be put down the sink or into sharps containers

• Injection into carcasses for incineration is acceptable

• Disposal must be recorded on the DEA Form 41 and the disposal must be witnessed by 
2 other individuals





THEFT/LOSS (AKA DIVERSION)

• Upon discovery of theft or significant loss, Registrants must report the loss, in writing, to 
the DEA using DEA Form 106

• https://apps2.deadiversion.usdoj.gov/TLR/login.xhtml

• Requires last name and DEA registration number to login

• MUST BE REPORTED WITHIN ONE BUSINESS DAY

https://apps2.deadiversion.usdoj.gov/TLR/login.xhtml


“SIGNIFICANT LOSS”

1) The actual quantity of controlled substances lost in relation to the type of business;
2) The specific controlled substances lost;
3) Whether the loss of the controlled substances can be associated with access to those 
controlled substances by specific individuals, or whether the loss can be attributed to 
unique activities that may take place involving the controlled substances;
4) A pattern of losses over a specific time period, whether the losses appear to be random, 
and the results of efforts taken to resolve the losses; and, if known,
5) Whether the specific controlled substances are likely candidates for diversion; and
6) Local trends and other indicators of the diversion potential of the missing controlled 
substance.

https://www.uspharmacist.com/article/dea-form-106-and-loss-of-controlled-substances



RECORD RETENTION

• All records must be maintained for at least 2 years following completion

• DEA requires maintaining 2 biennial inventories at all times

• Must be maintained for 2 years past completion

• Records must be stored in the same location as the controlled substances
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